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1. O60mue HoJI0KEHUA

1.1 Hacrosmee Kozekc 3THKH K CIYKEOHOTO IOBEICHHIS pabOTHHUKOB MBOVY
«Illkoma Scensy (mamee - «YUPEKICHHE) pa3paboTaH B COOTBETCTBAM C IOJNOXKCHHUAMU
KonctuTynuu Poccuniickol Oenepanuy, denepalbHBIX 3aKOHOB OT 25 nexabps 2008 roma Ne 273-
®3 «O mpOTHBOJEHCTBIM KOPPYIIHKY, OT 12 saBaps 1996 roma Ne 7-@3 «O HEKOMMEPHUECKHX
OpTaHH3AIAAXY», HHBIX HOPMATHBHBIX NPABOBBIX aKTOB Poccuiickoit ®enepanyiv, ¥ OCHOBaH Ha
06IIeIPH3HAHHEIX HPABCTBEHHBIX MPAHIAIAX X HOpMaX POCCHHCKOT0 00IIecTBa ¥ FOCy1apCTBa.

1.2. Kopexc mpezcTaBisgeT coboit O 06IMX IPOdeCcCHOHANBHBIX IPUHIAIOB U IIPaBHIl
[IOBeJeHUs, KOTOPHIMA HAJUIEXHUT PYKOBOICTBOBATHCA —BCEM paGoTHHKAM Y UPSKICHHUA
HEe3aBHCHUMO OT 3aHUMAaeMO# IOJKHOCTH.

1.3. Jlumy, mocTymarouleMy Ha paGoTy B VupexaeHne, HeOOXOMUMO O3HAKOMHUTECA C
HoTOsKeHHsIMY HacTosmero Kojekca B PYKOBOJCTBOBATBCA MMM B MPONECCE cBOEH TpPyIOBOX
JeATENHHOCTH, & KaXIoMy PabOTHHKY VupexieHnus TPAHUMATE BCE MCPBI JUIA COOTIOICHUS
momnoxennit Koznexca.

1.4. Tlenpto Komexca sBsercs 000OIIeHHE STHUCCKAX HOPM M yCTaHOBJIEHWE INPABUI
CIlyKeOHOro IIOBE/IeHHs PabOTHHKOB Vupesxaenust A TOCTORHOTO BBINONHCHHA MMH cBOEH
podeCCHOHANBHON NeATENBHOCTH, 3 TAKKE o6ecIeueHIe eMHBIX HOPM MOBSICHNsA PabOTHUKOB.

1.5. KojieKC IIpH3BaH MOBEICHT 3Q(OEKTHBHOCTD BBIIOTHEHIA pabOTHUKAMH Y UPSKICHUS
CBOWX JIOJDKHOCTHEIX 0OS3aHHOCTEH.

1.6. Komekc ciyxuT QyHIaMEHTOM I dbopmupoBanus pabouUx B3aMMOOTHOIICHNUH B
Vupex/ieHiH, OCHOBAHHBIX HA HOpMax MOpaH, HPABCTBEHHOCTH, & TaKkXKe Ha OCYIICCTBICHHMH
CaMOKOHTPOJIS PaOOTHHKAMH Y IPEIKICHHS.

1.7. 3uanye u cobrofeHne paCOTHUKAME YUPEHKICHMIL nonoxenuit Komekca sSBIACTCA
OJIHHM U3 KPUTEPHEB OLIEHKH COOIIONCHHS AMHU IACIAILTHHE] Tpyza.

2. OcHOBHbIE IPHHIIMIBI M NPABAJIA CJIy:KeGHOTO0 MOBeICHU paGoTHHKOB
YupexaeHus

2.1. JlesTeNbHOCTH M €€ DabOTHUKOB YupeskueHds OCHOBBHIBASTCA Ha CICIYOIIHX
[IPHHIUNAX IPO(ecCHOHANbHON STHKY:

- 3aKOHHOCTBD;

- mpodeCCHOHATN3M,;

- HE3aBUCHMOCTH;

- T0GPOCOBECTHOCTE;

- KOH(QUICHIMAIBHOCTD;

- nHGOPMHUPOBAHHE;

- 5 deKTUBHBI BHYTPEHHHH KOHTPOID;

- CIIPaBEUIMBOCTD;

- OTBETCTBEHHOCTB;



- 0OBEKTHBHOCTD;

- IOBEpHE, YBAKEHHE U JIOOPOXKENATEIbHOCTD K KOJIICraM II0 pabore.

2.2. PaBoTHHUKH YUpEKIECHUS IPU3BaHBbL:

- 10OpOCOBECTHO ¥ Ha BBICOKOM npoeCcCHOHANEHOM ~YPOBHE HCIONHATH  CBOM
JOIDKHOCTHEIE OOS3aHHOCTH, COONIofas BCE TpeGOBaHUSI B COOTBETCTBHH C denepaTbHBIMH
3aKOHAMM, WHHIMA HOPMATHBHBIMH IIPaBOBBIMH akTaMu B IEJLIX obecreuenns 3G (HEeKTHBHOM
paGoTEl YUPEKICHHUS B Pealn3alliy BO3JIOKECHHBIX Ha HETO 3a/a,

- OpY TPUHSITHM PENIEHHS YYMTHIBATH TOJBKO 00BbeKTHBHEIE 00CTOATENHCTRA,
HOATBEPKICHHBIEC JOKyMCHTaMH,

- OCYIIECTBISITH CBOKO IESITENBHOCTE B TPCACIax TTONTHOMOYHM YUpeXIeHus U
JIOJKHOCTHBIX 00s3aHHOCTEN;

- He OKA3BIBATH IPEMOYTEHHS KAKMM-THO0 NPO(ECCHOHAIBHBIM MM COLMATbHEIM
[pylImaM W OpraHu3alusM, OBITh HE3ABHCHMBIMI - OT BIUSHUSA OTJEIBHBIX TpaxkiaH,
IpohecCHOHATBPHBIX WM COIHANBHBX IPYIII H OpraHu3alui;

- HCKITIOYATh NCHCTBHS, CBS3AHHBIE C BIMSHHAEM KAKHX-IHOO JMYHBIX, HMYIISCTBCHHBIX
(hMHAHCOBBIX) M HMHBIX HHTEPECOB, MPCIATCTBYIOIIAX ZI00POCOBECTHOMY MCIIONHEHHAIO HMH
JIOJKHOCTHBIX 0053aHHOCTEH;

- coOTIONaTh GECIPHCTPACTHOCTD, HCKIIFOYAIONIYI0 BO3MOXKHOCTE BIMAHIA Ha pEIIeHHS
OIHTHIECKUX [IApTHH, OOIECTBEHHBIX 00bEIMHEHHIH U OpraHU3aIHH;

- cOBmIOmATh HOPMBI CITyXKeOGHOM, IPOohecCHOHATBHON STHKH M IpaBdia JICIIOBOTO
[IOBEICHHUS;

- GBITH KOPPEKTHEIM, BHUMATENBHEIM, JOOPOXKETATEIBHEIM 1 BEXUIMBEIM € rpaxIaHaMHy,
4 TakkKe B CBOMX OTHOIIGHHAX C BBINECTOSIIMMK PYKOBONMTCIIMH, KOIIICTaMH u
[IOIYHHECHHBIMH,

- TIPOSIBISITH TEPIHMOCTD M YBKCHHC K 06BMasiM ¥ TpamuIusM HapomoB Poccuu H
APYTHX TOCYZApCTB, yYUTHIBATH KYJHTYPHEIC M HHBIC 0COOCHHOCTH Pa3NUYHBIX 3THUYCCKHX,
COLMANBHBIX  IPYMI U KoHbeccHi, CIIOCOOCTBOBATE  MEXHAIMOHAJIBHOMY — H
MEXKOH(ECCHOHANBHOMY COTJIACHIO;

- BO3NEPXMBATHCA OT MOBEICHHA, KOTOPOE MOTIIO OBl BBI3BAaTh COMHEHHE B
J06POCOBECTHOM MCIIOIHCHMH JOJUKHOCTHBIX o6s3aHHOCTeH, a Takke m3berarb KOH(IMKTHBIX
cuTyanui, CIOCOOHBIX HAHECTH yimep6 uX pelyTaluy WK aBTOPUTETY YupexneHus,

- IPMHEMATH IIPElyCMOTPEHHbIC 3aKOHOIATEIBCTBOM Poccuiickoi denepanui MEpsI 110
HEIOIYIIIEHAIO BO3HUKHOBEHHS KOH(GTIKTa HHTEPECOB U yPETryIHPOBAHMIO BOSHUKIINX CITyJacB
KOH(DIMKTa HHTEPECOB;

- He MCIONB30BaTh CIyXeOHOE MONMOXKEHHE IVIA OKasaHWi BIMAHWI Ha JESTEIBHOCTD
FOCY/JapCTBEHHBIX OPraHoB, OPraHOB MECTHOIO CaMOYIIPABJICHHs, OpTaHM3aluH, NOJDKHOCTHBIX
JIWL, TOCYIapCTBEHHBIX (MyHUIMIATBHBIX) CIyXalliX ¥ TpaXiaH Iph pEIIeHUH BOIPOCOB
JMYHOTO XapakTepa;

- BO3JEPKUBATHCS OT ITyOIMIHBIX BBICKA3BIBAHUH CyXIEHHH U OIEHOK B OTHOUICHHH
JeqTeNlbHOCTH ammapaTa ['ybepHaTopa 1 IIpapurennserea OpenGyprekon obmacTtH, YUpeXKIeHUs,
MX PYKOBOZHUTENEH, ECIH 3TO HE BXOIUT B MX JOJDKHOCTHBIE 003aHHOCTH;

- coOMonaTh YCTAHOBICHHBIE B YUPEKICHUU IIpaBuId IyOIMYHBIX BBICTYIUICHHH H
TIPeIOCTABICHHS CITyKEOHOH HHpOPMALIKH,

- YBWXKWUTEIBHO OTHOCHTBHCA K JCATCIBHOCTH TIpeCTaBUTENEH CPE/ICTB MaccoBOH
pHbOpMAIY 10 HHQOPMUPOBAHUIO obmectBa 0 paboTe YUpeXKIEHHS, a TaKke OKasplBarh
coleficTBYE B MOTYYeHNH JJOCTOBEPHOH HHOOPMALMH B YCTAHOBICHHOM IOPAJIKE;

- BO3EPYKUBATHCS B IMyOJMYHBIX BRICTYIUICHHAX, B TOM gmcie B CPENCTBAX MacCOBOH
uepopManyy, OT O0O3HAUEHHS CTOMMOCTH B WHOCTpaHHOM BamoTe (YCIOBHBIX ICHEKHBIX
e/IMHATAX) HA TEPPATOPHE POCCHIACKOH deepanii TOBapoB, paboT, YCIYT ¥ HHBIX 00BEKTOB
IPaIAHCKUX NPaB, CyMM CCTIOK MEXIY pesunentamu PoccniicKo# denepanuu, mokazarenci
GIOIPKETOB BCEX YPOBHEH OIOUKETHOU CHCTEMBI Poccuiickoit Denepanuu) 3a HUCKIIOUYCHHEM
cllyuaeB, KOLZa 3TO HEOOXOIMMO I TOuHON Iepefaud CBeJeHWH 00 IIPEIyCMOTPEHO
3aKOHOIATEIILCTBOM Poccuiickoit ®Denepaiiuu, MEXIyHApOIHBIMU JIOTOBOpaMu Poccuiickoit
depeparyy, 00bMasIMH ACTIOBOTO obopoTta;



- IIOCTOSHHO CTPEMHTHCS K OOECICYCHHIO Kak MOXKHO Gonee 3hHEeKTUBHOIO
PacIOPSUKESHUS PECYPCaMH, HAXOAIAMUCS B chepe MX OTBETCTBEHHOCTH;

- WCKIFOUATh JEHCTBHAS, CBSI3aHHEIE C BO3MOXKHOCTBIO PHOOPETEHIA MaTepHaIbHOH HIIH
JIMHOH BBITOIBL, MM BIMSHUEM KaKUX-TH00 JUIHBIX, IMYIIECTBEHHBIX (b¥HAHCOBBIX) UM MHBIX
MHTEPECOB, IPETSTCTBYIOMHUX 100POCOBECTHOMY HCIIOIHCHUIO IODKHOCTHEIX 0053aHHOCTEH;

- co3aBaTh YCIOBHSA JUIi PasBHTHS 10OPOCOBECTHOH KOHKYpPEHTHOH Cpenpl |
oBecedrBaTh OOGBEKTUBHOCTh B IIPO3PAYHOCTE B c(epe 3aKyIOK TOBApOB, paboT, yciyr it
obecrieucHus HY XK Y UpEKICHUS;

- NPUIEPKEBATHCS IPABHJ [IETOBOTO ITOBEACHUS, CBASAHHBIX C OCYIIECTBICHHEM
BO3JIOYKEHHBIX Ha yUpEKACHHE QYHKIUH;

- TIOJIEPKUBATH IIOPSIOK Ha paboyeM MECTE;

- B OJIeXkIE COOMIOATh OIPSITHOCT U YYBCTBO MEPEL.

2.3. PaboTHuKH YupeKIeHHs 00s3aHbL:

- YBEIOMJIATH JUPEKTOpa YUpEKHeHus 00 o6paInenuy K HeMy KaKHX-JHOO0 JIMIl B IETAX
CKJIOHEHHNS K COBEPIIEHHIO KOPPYIIIEOHHBIX IPAaBOHAPYIICHHH;

- B Ciy4asX, TMPETyCMOTPEHHEIX 3aKOHOM, IPEJCTABILTE B YCTAHOBICHHOM IOPSAKE
CBEJEHHS O CBOUX JOXOZaX, pacxofax, 00 HMyIIEeCTBE U 006s13aTeNECTBAX UMYIIECTBEHHOTO
XapakTepa, a TakKe O JOXOJaX, pacxonax, 06 MMyIIecTBE ¥ 00S3aTeNbCTBAX HMYIIECTBEHHOTO
XapaKTepa CBOMX CyIpyTH (Cynpyra) ¥ HECOBEPIICHHONCTHUX JeTel;

- [IPUHAMATh MEPHI [0 HEJOMYIEHAIO JTF000H BO3MOKHOCTH BOSHHKHOBCHHA KOH(IIIKTA
HHTEPECOB M YPETYIMPOBAHHIO BOSHUKIIETO KOH(]JIMKTa HHTEPECOB;

- YBEIOMIIATS UPEKTOpa Y IPEXKACHAS O TIOJTYICHUH JCI0BOTO NONapka.

2.4, PaboTHUKHE YUpexKAcHUA HE UMEIOT IIpaBa:

- 30ymoTpebNsTh  JOIDKHOCTHBIMH  TIONHOMOYMSMH, — CKIIOHSTH Koro-mubo K
IIpaBOHAPYIIEHHSIM, HMEIONIMM KOPPYIIIHOHHYIO HAIPABICHHOCTD;

- BO BpeMs KCIIONHEHHS UM JODKHOCTHBIX 00s:3aHHOCTEY BeCTH ce0s BHI3BIBAOIIE IIO
OTHOIICHMIO K OKDYXKAIOIIMM, MpOSBIATh HETATHBHBIC SMOIMH, HCIONB30BATL ClOBA U
BEIPAJKEHM, HE JOITyCKaeMBIC ICIOBBIM STHKCTOM.

2.5. PaGOTHHKAM, Ha[eIeHHEIM OpraHH3alHOHHO-PACTIOPSAUTETBHBIMA IIOTHOMOTHAMH 110
OTHOIIEHWIO K JpyruM pabOTHHKAM, PEKOMCHAYSTCA ObITh [UId HUX oOpasiaMn
npodeccHoHAM3Ma, 6E3yIPEUHOH peIlyTallky, coco6CTBOBATh (JOPMUPOBAHHIO B Y UPESKICHAN
6naronpusTHOTO M1t 3 deKTHBHON paboTE MOPAIBHO-TICHXOIOTHIECKOI0 KJTIMaTa.

2.6. PaGOTHYKH, HAJEICHHBIE OpPraHU3aIlOHHO-PACTIOPSIUTEILHBIMA TIOTHOMOHAMIL TI0
OTHOIIEHHUIO K APYTUM paOOTHHKAM, IIPA3BAHBL.

- IPMHEMATH MEpPHI IO MPENOTBPAIICHHIO K YPEryIHPOBAHHIO KOHGIIMKTa HHTEPECOB;

- OPUHAMATH MEpPHI TI0 TIPEYIPEKASHAIO KOPPYIIIHL;

- He JONYCKaTh CIly4aeB NPHHYNIEHHS DPaOOTHUKOB VupexueHdss K ydJacTHIO B
JeSTETPHOCTH TTOMATAIECKUX TApTUi ¥ 0OIIECTBEHHBIX 00BEeTUHEHUH.

2.6. PaGOTHHKAM, HaIeICHHBIM OPTraHH3alHOHHO-PACTIOPSUTEIBHBIMA TIOTHOMOTHAMH 110
OTHOLIGHHIO K [APYTHM DabOTHHMKAM YUpEeXKIEHHs, CICAYeT NPUHMMATH MEPBL K TOMY, 4TOOBI
[HOJUMHEHHbIE MM PabOTHHKH HE IOIYCKamM KOPPYIIHOHHO-ONACHOTO MOBEJCHUS, CBOMM
JIAYHBIM [I0BEICHHEM TIO/[ABATh IPEMEP YECTHOCTH, GECIIPUCTPACTHOCTH H CIIPABEITHBOCTH.

3. PexoMeHIaTeJbHbIe STHUECKHE PABHIIA CIYKeGHOr0 MOBE/IEHHS pabOTHHKOB
YupexneHus

3.1. B ciyxe6HOM IOBEJCHHH DPabOTHHKAM VupexaeHnss HeoOXOIUMO HCXOMHUTH W3
KOHCTHTYIHOHHBIX IIONOXKEHHH O TOM, YTO HENOBEK, ero Ipasa n cBOOOIBI ABJIAIOTCS BBICIIEH
IEHHOCTBIO, X KaKJBIA TPXKJAHWH MMECST IIPaBO Ha HENPUKOCHOBEHHOCTR YaCTHOM >KH3HH,
JIMUHYIO B CeMEeHHYIO TalfHy, 3alUTy YECTH, JOCTOMHCTBA, CBOCTO ZI06pOro UMEHH.

3.2. B ciyxe6HOM [OBENICHHY PAOOTHHKM BO3/ICPIKUBAIOTCA OT:

MoGOr0 BHIA BHICKA3BIBAHME ¥ JNeHCTBHM TMCKPUMHHAIMOHHOTO Xapakiepa IO
IIpH3HAKaM TIOJ[A, BO3PACTa, DAachl, HAIMOHAILHOCTH, S3BIKE, IPakAHCTBA, COIHAIBHOrO,
MMYIIECTBEHHOTO WK CEMEHHOIO IIOMOKEHN)S, IOMMTHIECKIX HITH PEUTHO3HBIX TIPEOYTCHUH];



rpy6OCTH, MpOSBICHHH NPEHEOPEKUTENHHOTO TOHA, 3a3HOCUUBOCTH, MPEAB3ATHIX
3aMeYaHuil, IpeIbIBICHHS HelPABOMEPHEIX, HE3aCTy)KEHHBIX OOBHHCHHH;

yIpo3, OCKOPOHTENBHBIX BBIPAKEHHH WM DEIUIMK, NEHCTBHMH, TPEMATCTBYIOIIMX
HOPMAJILHOMY OOIIEHHIO HITH IIPOBOLUPYIOIIHX IPOTHBOIPABHOE [OBE/ICHHE;

KypeHHs BHE OTBEICHHBIX IS TOTO MECTaX B Y UPEKICHHH.

3.3. PaGOTHHKM IIpU3BAHBI CIOCOGCTBOBATH CBOMM  CIy)XEOHBEIM — IIOBEICHHEM
YCTAHOBJIEHHIO B KOJUICKTHBE JICTOBBIX B3aMMOOTHONICHHH ¥ KOHCTPYKTUBHOTO COTPYAHHIECTBA
JpyT ¢ ApYroM.

3.4. PaboTHEKaM YUpexkIeHus pEKOMEH/yeTCs OBITh BEKIUBBIME, J0OPOXKeNaTeIbHBIMA,
KOPPEKTHBIMA, BHHMATEIBHBIMA M IPOSBIATE TEPIHMOCTH B o0IEHHH C TpaXAaHaMH H
KOJIJIETaMH.

3.5. Buemmuii BUA pabOTHUKOB YUpPEXKNEHHS IpPH HCIOTHEHMH MMH IOTDKHOCTHBIX
06S3aHHOCTEH B 3aBHCHMOCTH OT YCJIOBHH paGoThl W/Wm (opmara IEN0BOIO MEPONPHATHA
JODKEH  COOTBETCTBOBATh  OOIIENPUHATOMY — JICTIOBOMY  CTHIIO, KOTOpBIA  OTITHYAIOT
OHUIMATBHOCTD, CASPKAHHOCTD, TPaUIOHEHOCTD, aKKYPATHOCTB.

4. OTBETCTBEHHOCTH 34 HapymeHue TMoJio:kenuii KogeKca

4.1. Hapymrenue pabOTHHKAMH Y UPEKIEHAS IOJI0KSHIH HACTOAIETO Konekca momyiexur
MOpAILHOMY OCYKICHHUIO Ha COOpaHUsX (COBEIAHMAX, coOpaHusxX, KOHQEepeHInsIX), & B CIydasix,
IPEeLyCMOTPEHHBIX ~(eepanbHbIMA  3aKOHAMHM, HapyINEHHE nonoxkenut Konexkca BiedeT
IpUMEHEHNE K PAOOTHHKY FOPUIUICCKOM OTBETCTBEHHOCTH.

42. CobmoneHue pabOTHAKOM YUpEKICHMS IONoxeHHi Kozmexca ydMTBIBACTCS IPH
Ha3HAYEHWH TIOOMPEHHH, TIPY HAJIOXKCHHM JTUCIMILTMHAPHBIX B3BICKAHWH, & TAKKE IPH OMCHKE
5} HEeKTUBHOCTH €T0 AESATSIBHOCTH.

4.3. Hapymerwe NpaBHI aHTUKOPPYIIMOHHOrO MOBEICHMI BICYCT IPOBEACHHC
CITy’Ke6HOTO pacciefloBaHMS IO OOCTOSATENBCTBAM, BOSHUKHOBCHHA KOPPYIIIHOHHO-0IaCHOM!
CHTYaIUH.

4.4, PaGoTHUKM YUPEKIEHUS B 3aBHCHMOCTH OT TSKECTH COBEPIICHHOTO IIPOCTYIIKA
HeCyT JMCIMIUTMHAPHYIO, —aIMHHHMCTDATHBHYIO, TPaXXIAHCKO-IPaBOBYI0 U YIOIOBHYIO
OTBETCTBEHHOCTD B COOTBETCTBHH C 3aKOHO/ATeNsCcTBOM Poccuiickoit Oenepanu.

4.5. Ecnu paboTHUK YUpexXIeHUs HE YBEPEH, KaK HE0OXOIUMO IIOCTYIIUTh B COOTBETCTBUH
¢ macrosuM KomekcoM, OH HOIKEH OOpaTHTHCS 3a KOHCYIbTallueH (pa3BsICHEHHAMHE) K
JHPEKTOpY YUpexAeHns, b0 K NOIDKHOCTHOMY JIHIY, OTBETCTBEHHOMY 34 [IPOTUBOIEHCTBUE

KOPPYILIMH.



