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TOJKHOCTHASI HTHCTPYKIIHS Ne
OTBETCTBEHHOI'O 3a opraHnsaumo 06p360TKI/I HepCOHaJ'I]:HbIX JaHHBIX

1. OOmue moJIOKEeHHS

1.1. Hacrosmas JOMKHOCTHAS MHCTpyKuust (manee — VIHCTPyKIHUS) ONpemenser
OTBETCTBEHHOCTb, TIpaBa ¥ 00S3aHHOCTH OTBETCTBEHHOTO 3a OPTaHM3ALHMIO 00pabOTKH
ITepCOHANBHBIX NAHHBIX (manee — OTBETCTBEHHOIO) B MyHHIMIIATBHOM OHOKETHOM
0611e06pazoBaTenbHOM yupexaenun «CpeqHss obuieodpasoBarenbHas MIKoia SICeHb)
c. uM. 9 SIaBaps Openbyprekoro paitona (nanee — MBOY «lllkona Scensy).

1.2. HacTosmias HHCTPYKIUA pa3paboTana B COOTBETCTBHH CO cTaThamu 18.1, 22,
22.1 u 24 ®epepansHOro 3akona ot 27 mrons 2006 r. Ne 152-03 «O mepcoHaIBHBIX
IaHHBIX» ¥ ¢ myHKTOM 1 «Ilepednsi Mep, HalpaBICHHBIX Ha 00eCIIeYeHNe BBIIOTHCHUS
obs3aHHOCTEH, mpemycMoTpeHHbx DenepanbHbiM  3akoHOM «O  IEPCOHANBHBIX
IAHHBEIX» M TPHHATHIME B COOTBETCTBHM C HMM HOPMAaTHBHBIMHU IIPaBOBBIMHU aKTaMH,
OIepaTopaMy, SBIISIOMIUMIUCS I'OCYAapCTBEHHBIMY WM MYHHUIIUIIAJIbHBIMU OpraHaMmn»,
yTIBEpKAEHHEIX ocTaHoBeHreM [Ipasurensctsa PO ot 21 mapra 2012 r. Ne 211.

1.3. OrtBeTcTBeHHBI Ha3HA4YaeTCs Ha JOIDKHOCTh U3 HHUCIAa INTATHBIX
coTpyaHuKkoB «IlIkona SIceHpy» MpUKA30M ITUPEKTOPa.

1.4. To BompocaM 06PaGOTKH ¥ 3aIUKTHI IIePCOHATBHBIX TaHHBIX OTBETCTBEHHBIN
rorauHsAeTcs HenocpeactsenHo aupekropy MBOY «Illkomna SceHby.

1.5. Ha Bpems otcyrctBus OtBeTcTBeHHOro (OTIYCK, OONe3Hb, Ip.) €ro
00S[3aHHOCTH HCIOJHAET JIMII0, HAa3sHAYEeHHOE B YCTAaHOBJICHHOM IIOpPsJIKE, KOTOPOE
pHOGPETaeT COOTBETCTBYIONIME IIpaBa M HECET OTBETCTBEHHOCTh 33 HAUIEXKAIIee
MCTIONIHEHKE BO3IIOKEHHBIX Ha HEr0 005A3aHHOCTEH.

1.6. OrBercTBeHHBI# B cBoell paboTe PpYKOBOACTBYETCS  HACTOSIICH
Unctpyknuedt, Kommenuumeit  uHQOpMANHOHHOM  0e€30IaCHOCTH, IMonuTHkOM
MHQOPMAIMOHHOM 0(€30IIaCHOCTH, IPYTMMH PETIaMEHTHPYIOIMMHA NOKyMCHTaMHU
«1Ixona SceHb», PYKOBOISIIMMH M HOPMATHBHBIMH JIOKYMEHTaMH PETYJIATOPOB
Poccuiickoit @eneparuu B obmacTi obecredeHns O€30MACHOCTH II€PCOHANIBHBIX
JAHHBIX.

2. Jlo/sKHOCTHBIE 00SI3aHHOCTH

OTBeTCTBEHHEIN JOKEH:

2.1. Cobmopmarts TpeGoBaHHA 3aKoHOHaTenscTBa Poccmiickoit Dexepalid 0
IIepCOHAIBHBIX JAHHBIX, B TOM HHCIe TpeOOBaHMH K 3alllUTe NEPCOHANBHBIX NaHHBIX,
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LlpaBuy 00pabOTKKU INEPCOHANBHBIX MAaHHBIX M IPYI'MX HOPMATHUBHBIX HOKYMEhH
«I1Ixomna SceHp» B oOmactu 06paOOTKH U 3aIIUTEI IEPCOHAIBHBIX JaHHBIX. N

h
<

2.2. JloBomuth n0 cBemeHus coTpynHukoB «lllkoma JSlceHsp» — MOMOXKEHHUS
3aKOHOJATeNbCTBA Poccuiickoit @Demepanuy O MEPCOHANBHBIX JAaHHBIX, I[IpaBui
00pabOTKH IEPCOHANBHBIX JAHHBIX M JAPYTHX HOPMATUBHEIX JOKyMeHTOB «lllkoma
Slcenn» 1O Bompocam 00paboTKX U TpeOOBaHUM K 3allUTe IEPCOHANBHBIX JaHHBIX.

2.3. TIpoBOOUTHL HHCTPYKT&XKH M 3aHATHS 10 H3Yy4YEHHIO IIPaBOBOM 0asbl II0
3all[UTe IEPCOHATBHBIX MTaHHEIX ¢ coTpyaHukaMu «llIkoma fIceHp», HMEIOIIUME TOCTYTI
K IEepPCOHAIBHBIM JaHHBIM, XU BecTH JKypHan INpoBefeHMs MHCTPYKTaXeH II0
HHGbOpMaMOHHOK 6€3011aCHOCTH.

2.4. Oxa3blBaTh KOHCYJIBTAI[MOHHYIO IIOMOIIb COTPYIHMKAM IO IPHMEHEHHIO
CpPEeJICTB 3aIUTHI IEPCOHATBHBIX JAHHBIX.

2.5. OcyiecTBnaTh  KOHTpodh  cobmomenus B «llIkoma  SlceHs»
3aKoHOJaTeabCcTBa Poccuiickoit Denepaliiii O MEPCOHAINBHBIX AAHHBIX, B TOM YHCIE
TpeOOBaHMii K 3alllUTe IePCOHANBHBIX AaHHBIX, U [IpaBun oOpabOTKU MEPCOHANBHEIX
TaHHBIX coriacHo IIpaBuiiaMm ocCyliecTBIEHHsSI BHYTPEHHEIO KOHTPOJIS COOTBETCTBHUSA
00paboTKH IIepCOHABHBIX JaHHBIX TPeOOBaHMAM K 3alIlUTE IIEPCOHAIBHEIX JaHHBIX.

2.6. TIpoBomuThE peryjispHble BHYTpPeHHHE IIPOBEpKH, corinacHo Ilmanmy
BHYTPEHHUX IIPOBEPOK KOHTPOJIS COOTBETCTBHS OOpabOTKH IEePCOHANBHBIX ITaHHBIX
TpeOOBaHMAM K 3alllUTe IIEPCOHATBHBIX JaHHBIX.

2 YyacTBOBaTh B IIPOBEACHUHU paccienoBaHui CIIyJaeB
HECAHKI[MOHUPOBAHHOTO JOCTyNa K II€PCOHANIbHBIM IaHHBIM W IPYIHMX HapylIeHUN
IIpaBun 06paboTKH epCOHANBHBIX TaHHBIX.

2.8. CocTaBnaTh W Ipeiaratb Ha yTBepkieHue nupekropy «lllkoma SlceHp»
IepeueHb NI W o0beMa MX IIOJHOMOYHM, KOTOPBIM paspelleH JOCTYI K
IIEPCOHAIIEHBIM JTaHHBIM.

2.9. He nmomyckaTh K paboTe ¢ IMepCOHAIBHBIMU JTaHHBIMU JIMIL], He 00JIaaroIuX
JIISI 5TOTO COOTBETCTBYIOIIUMHU MIPaBaMH.

- 2.10.  OcyIIecTBIATE PETUCTPAIIMIO0 OOpAaIlleHud U 3aIlpocoB CyOBEKTOB
IIepCOHANBHBIX JIaHHBIX WIM WX npexacraBureneit B KypHane ydera oOpalneHuUit
CyOBEKTOB MEPCOHANBHEBIX JAHHBIX O BBHIMOJHEHWH WX 3aKOHHBIX MpaB Ipu ob0paboTke
IIEPCOHAIIBHEIX TaHHBIX O BBIIIOJIHEHUH UX 3aKOHHBIX IIPaB.

2.11. OcymecTBIsSTh METOAUYECKOe PYKOBOJICTBO paboToOi aIMUHHUCTPATOPOB
6e30MacHOCTH U aIMUHUCTPATOPOB MHMDOPMAIIMOHHBIX CHUCTEM MEePCOHATBHBIX TaHHBIX
B 00JIaCTH 3aIIUTHI IEPCOHAIBHBIX JaHHBIX.

2.12. IlpemraraTs pyKOBOJICTBY MEPOIPHUATHSI IO COBEPIIICHCTBOBAHUIO PaOOTHI
IO 3aIIUTe IIePCOHANBHBIX TaHHBIX.

3. IIpaBa

OTBeTCTBEHHEIN HMEET IIpaBo.-

3.1. TpeGoBatb oT coTpyguukoB «lllkona SlceHb» COOIIOeHUS
3akoHomarenscTBa Poccniickoit Denepanyy O NEPCOHAIBHBIX AAHHBIX, B TOM YHCIIE
TpeOoBaHUI K 3aIluTe IepCOHANBHBIX NaHHBIX, [IpaBun 06paboTKM NEepCOHAIBHBIX
IDaHHBIX U IPYTUX HOPMATUBHEIX JOKyMeHTOB «lllkona SIlcens» B obiacTu o6paboTku
U 3aIlIUTHI IEPCOHATBHEIX TaHHBIX.
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3.2. 3ampemars COTpygHUKaM «lllKoyia sICECHBY JOCTyll K HEepCOHAIBHBIM
7 IaHHBEIM C LEJNBIO MPEJOTBPAIeHHS HECAHKI[MOHUPOBAHHOTO JOCTyIa K OXpaHIeMOH
wHOOpPMAITHH.

3.3. IIpoBoauTh paccieOoBaHKE IO CIIydasM HECAHKIHMOHHMPOBAHHOI'O JOCTYyIa K
IIePCOHANBHEIM NAHHBIM M IPYCMM CIydasM HapylmleHHsS pexuMa oO0paboTKu
TIEPCOHAIBHBIX TAHHBIX.

3.4. BHOCHTH NpPENJIOKEHNA II0 MMPUMEHEHHIO INUCIUIUIMHAPHBIX B3BICKAHHH K
corpyquukam «lllkona Scenpy, HapyumBumM TpeboBanus IIpaBun o06paboTku
IIEPCOHANBHLIX JAHHBIX W JPYTUX HOPMAaTHUBHBIX JOKyMeHTOB «IlIkoma SlceHp» B
o0racTe 00pabOTKH U 3alUTHI IEPCOHAIBHBIX JaHHEIX.

3.5. 3HaKOMHUTECS C MMPOEKTHBIMH PELICHUSIMHU PYKOBOJICTBA, KACAIOIIMMUCS €ero
HesITeTEHOCTH.

3.6. BHOCHTL NpEUIOKEHHS IO COBEPIICHCTBOBAHMIO PabOTHI, CBS3aHHOM C
IIpeyCMOTPEHHBIME HACTOSIIEH HHCTPYKIHeH 00S3aHHOCTAMH.

3.7. B mpezenax cBOel KOMIIETEHIMK COOOIIaTh JUPEKTOPY «IIIxoma Slcedp» 0
HEIOCTAaTKaX, BHIABIEHHBIX B IIPOLIECCE HCIIONHEHUS TODKHOCTHBIX OOS3aHHOCTEH, U
BHOCHTB ITPEIJIONKEHUS 10 UX YCTPAHEHHUIO.

3.8. Tpebosars oT mupekropa MBOY «lllkona SIceHp» OKa3aHMs COACHCTBUSA B
UCIIOJIHEHUH CBOUX MOJKHOCTHBIX 00S3aHHOCTEH U IIPaB.

3.9. Ilpusnekats ¢ paspenienus aupexropa «llIkona SIceHb» COTPYAHHKOB BCEX
CTPYKTYPHBIX MOApa3AeNeHUuH K PelIeHHIO 3a/1a4, BO3JIOKCHHbIX Ha HETO.

3.10. 3anpammBarh JM9HO WM depe3 jupekropa «lllkoma  SlceHB»
HHQOPMAIIMIO U JIOKYMEHTHI, HEOOXOAUMBIE IUIA BBIIONHEHHS CBOUX IOJDKHOCTHBIX
00s13aHHOCTEH.

4., (OTBEeTCTBEHHOCTDH

OTBeTCTBEHHBIM 3a OpPTraHU3AIUIO 06pa6OTKI/I IIEPCOHANIBHBIX JAaHHBIX HECET
OTBETCTBEHHOCTb: '

4.1. 3a "HeHaexallee HCIIOJHEHHE WM HEUCIIONHEHHE CBOMX HOJKHOCTHBIX
00sI3aHHOCTEH, TIPeIyCMOTPEHHBIX HaCTOSIIeH WHCTPYKLIHEH, B MIpejenax,
OIpPEeNEIeHHBIX  JEUCTBYIOIIMM  TPYAOBBIM ~ 3aKOHOJIATEIBCTBOM Poccuiickon
denepaluiu.

4.2. 3a mpaBOHApYIICHUs, COBEPIICHHEIE B IpOIEecce OCYIIECTBICHUS cBoel
IEATeNbHOCTH, B TMpelelaX, OIPEJENCHHBIX JIEWCTBYIOIMM aJMHHHUCTPATHBHBIM,
YTOJIOBHBIM H IPAXKIAAHCKUM 3aKOHOIaTEIECTBOM Poccuiickoit @enepanui.

4.3. 3a IpWYMHEHHE MAaTepUabHOrO YyIlepda— B Mpezenax, OIPeNeNeHHBIX
IEHUCTBYIOIIMM TPYAOBBIM M TIPKIAHCKUM  3aKOHOAATETHCTBOM Poccutickou
denepanuu.

5. TopsiAok mepecMOTPa AOJIKHOCTHOH HHCTPYKIHH

5.1. Hacrosmas VHCTpyKIUs IIepecMaTpUBaeTCsl, U3MEHASTCS U JOMOTHICTCA 110
Mepe HeOOXOIUMOCTH, HO HE PEXKe OJHOTO pa3a B IIATH JICT.

5.2. C mNpHKasoM O BHECEHWH W3MEHEHHH (IOMONHEHHI) B HACTOSIIYIO
MHCTPYKITUIO 3HAKOMSTCS IO/ PACIIHCKY BCE COTPYIHHUKH MBOY «lllxona fcens», Ha
KOTOPBIX PACIPOCTpaHsIeTCs AeHCTBIE 3TOH HHCTPYKIUH.



